l{aberdashers’
Academies Trust

South

Charging and Remissions Policy

Policy Details
Policy Title: Charging and Remissions Policy
Last amendment date: June 2026
Owner: Senior Director: Finance
Approved by: Finance Committee
Next review date: July 2027

Rationale

The schools within the Haberdashers’ Academies Trust South (‘the Trust’) are committed to the general
principle of free education and recognise the valuable contribution that a wide range of activities, including
school visits and residential experiences, can make towards all aspects of our pupils’ education.

It is a key principle that all our pupils should have an equal opportunity to benefit from school activities and
visits (curricular and extracurricular) independent of their parents’/guardians’ financial means. We aim to
promote and provide such activities as part of a broad and balanced curriculum for the pupils of each Trust
school and as additional optional activities.

Each Trust school recognises its responsibility to ensure that the offer of activities and educational visits
does not place an unnecessary burden on family finances. To this end, we will try to adhere to the following
guidelines:

e where possible we shall notify parents/guardians of the expected trips/visits (and their approximate
cost) at the beginning of the school year to enable effective budgeting

e we will establish a system for parents/guardians to pay in instalments for more expensive trips and if
parents/guardians wish to request an instalment method for other trips, they can contact the school for
this to be arranged

e when an opportunity for a trip arises at short notice it will be possible to arrange to pay by instalments
beyond the date of the trip

The 1996 Education Act requires all schools to have a policy on charging and remissions for school activities,
which will be kept under regular review.

The policy identifies activities for which:

e voluntary contributions may be invited (to minimise the impact of their cost on the school budgets)
e charges will be made and the option to apply for grants from the Trust Hardship Fund

e charges will not be made

e charges may be remitted in part or waived in full

Scope

The intended scope of this policy applies to all the Haberdashers’ Academies Trust South schools.



Aims

The aim of this policy is to offer the widest choice of both curriculum trips and extra-curricular activities that
are both affordable within the school budget and offer pupils an equal opportunity to benefit from school
activities and visits independent of their parents’/guardians’ financial means.

The schools may invite voluntary donations from parents/guardians for curriculum-based outings or trips
and will ensure access to all irrespective of ability or choice in offering such a donation.

The Hardship Fund offers the opportunity for parents/guardians to defray some of the cost of extra-
curricular activities or trips where the school makes a charge.

Implementation

Charges for activities

The school may recover the full costs of the following activities provided directly or through commissioned
services. The charges will not exceed actual cost.

A. Educational or other activities provided wholly or mainly outside school hours, which are
not:

(a) Part of the National Curriculum.

(b) Part of a syllabus for prescribed public examination, for which the pupil is preparing at school.
(c) Part of religious education.

This could include for example:

e  Before and after school clubs run at the school including the provision of Breakfast or Supper

e  Board and lodgings on residential visits both in and out of school hours subject to remission
arrangements via the Hardship Fund. (The school may encourage parents/guardians to offer a voluntary
contribution to assist the school budget with the other costs of a residential visit).

e  Provision of materials/ingredients for subjects such as Art & Design or Food Technology, where pupils
take home a finished product.

B. Charges for music tuition

The school may recover the full costs of the provision of instrumental and vocal tuition, which takes place
during the school day for which parents/guardians have requested.

The Trust may support a number of pupils each year in attending the Centre for Young Musicians (CYM).
Where the Schools’ Director of Music makes a recommendation in respect of a pupil, and so long as funds
are available, the Trust will pay for CYM's basic package of 30 minutes' tuition and associated activities for
one instrument. Fees arising from further instruments, extended tuition or additional activities are the
responsibility of parents/guardians.

There is no automatic continuation of CYM attendance for pupils transferring to the Trust from other
primary or secondary schools.

C. Charges for meals

All schools offer a lunchtime catering service for all pupils. Catering is provided by an external company and
meals can be purchased using the schools’ online payment system or app. Each school will publish the cost
of school meals and their additional services on the school website.



The Trust will provide free lunches to pupils who are eligible if parents/guardians are in receipt of
government benefits. Application forms are available from the school offices.

Currently, all Primary Phase pupils in Reception and Key Stage 1 receive a free school meal at lunchtime
(funded by the government), and Key Stage 2 pupils also receive a free school meal at lunchtime (funded by
the Mayor of London). Optional breakfast or after school supper clubs are provided at the discretion of each
school.

D. Charges for Travel to and from School and Uniforms

Parents/guardians are responsible for the fares associated with travel from home to and from the respective
school in the Trust. Transport for London operates Zip Oyster photo cards for pupils aged 11-17.
Parents/guardians should search Zip Oyster or refer to the TFL website

Free and discounted travel - Transport for London

Each of the Trust schools has a distinctive uniform for pupils and a recommended supplier.
Parents/guardians are responsible for the cost of school uniform for pupils. Where appropriate
parents/guardians may apply to the Hardship Fund for help with this cost.

E. Charges for Insurances

The Trust holds normal educational insurances including Public Liability. It does not take out Personal
Accident insurance for its pupils, except on a limited basis for curriculum-based outings or trips, and it does
not hold insurance for the loss of belongings. Parents/guardians who wish this cover for their children need
to make their own arrangements.

F. Damages

Where school property has been wilfully or maliciously damaged by a pupil or parent/guardian the school
may recover the full cost of repair or replacement from the parent/guardian. Where property belonging to a
third party has been damaged by a pupil or parent/guardian, and the school has been charged, the school
may charge some or all of the cost to the parent/guardian. Whether or not these charges will be made will
be at the discretion of the Principal and dependent on the situation.

Remission of Charges and the Hardship Fund

In order to remove financial barriers from disadvantaged pupils, the Trust schools have agreed that for some
activities and visits, notwithstanding charges apply, no charge or a reduced charge will apply to
parents/guardians in particular circumstances.

The criteria used to support parents/guardians follow entitlement to free school meals. Such examples are
Income Support, income-based Jobseekers Allowance, income related Employment & support Allowance,
Child Tax Credit, Working Tax Credit run on, Universal Credit. Search the following site:
https://www.gov.uk/apply-free-school-meals

Additionally, parents/guardians may claim help with some costs in the following circumstances:
e  specific individual circumstances that have caused temporary hardship

e recently moved into hardship but not yet receiving the benefits mentioned above

e by a specific request to the Principal for any other justifiable reason.

The remission is at the Principal’s discretion in these circumstances based on any evidence provided.


https://tfl.gov.uk/fares/free-and-discounted-travel
https://www.gov.uk/apply-free-school-meals

Communication

Each school will publish this Charging and Remissions Policy on their respective school’s website. The Trust
will additionally direct parents/guardians to this policy and the accompanying Hardship Fund Policy. Our
objective is for pupils to participate and engage in the widest possible way with all the activities offered by
the extended curriculum.

The Trust is an exempt charitable company that provides state education to pupils in the local community and
receives funding from the Department for Education to deliver this objective.

Charges will not apply to the following
e an admission application

e education provided during school hours (including the supply of any materials, books, instruments or
other equipment)

e education provided outside school hours if it is part of the National Curriculum, or part of a syllabus for a
prescribed public examination that the pupil is being prepared for at the school, or part of the school’s
basic curriculum for religious education

e tuition for pupils learning to play musical instruments (or singing) if the tuition is required as part of the
National Curriculum, or part of a syllabus for a prescribed public examination that the pupil is being
prepared for at the school, or part of religious education

e entry for a prescribed public examination, if the pupil has been prepared for it at the school

e examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school. However, if a pupil fails,
without good reason, to meet any examination requirement for a syllabus a charge will be made

e education provided on any trip that takes place outside school hours, is part of the National Curriculum,
or part of a syllabus for a prescribed public examination that the pupil is being prepared for at the school,
or part of the school’s basic curriculum for religious education

Monitoring and evaluation

The Trust will review this Charging and Remissions policy every year or earlier, if circumstances require, by
the Trust Governing Body or a delegated Committee of the Board.

Related documents

Parents/guardians should read this Policy in conjunction with:

e  The Trust Hardship Fund Policy
e School Uniform Policy for each Trust school
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